17.03.210
Freeland Community Commission
A.
Purpose.  Island County establishes the Freeland Community Commission (FCC) for the purpose of providing local involvement in the review of land use permit applications.  The Commission

B.
Composition of Commission
1.
The Commission shall be comprised of nine (9) members.  A minimum of five (5) members of the Commission shall reside within the boundaries of the Freeland Non-Municipal Urban Growth Area.

2.
Representation

a)
At least one (1) member shall have a professional background in architecture or a building trade;
b)
At least one (1) member shall represent a local community organization;
c)
At least one (1) member shall have a background in planning, landscape architecture, or landscape installation;
d)
At least one (1) member shall be a business owner within Freeland;
e)
At least one (1) member shall represent the community at large;
f)
At least one (1) member shall have a background and/or involvement in trail planning and/or development.
3.
Appointments.  

a)
All Commission members shall be appointed by the Board of Island County Commissioners.

b)
Sitting members of the Commission may make recommendations to the Board of Island County Commissioners for consideration of Commission appointments.
4.
Terms

a)
The initial appointments to the Commission shall be staggered. Two (2) members shall be appointed for one (1) year, two (2) members shall be appointed for two (2) years, two (2) members shall be appointed for three (3) years, two (2) members shall be appointed for three (4) years, and one (1) member shall be appointed for five (5) years. Thereafter the terms shall be for four (4) years.  Terms shall begin on January 1st and shall expire on December 31st.
b)
Following the initial appointment of members, membership on the Commission shall be limited to two (2) full consecutive four (4) year terms. Reappointment after two (2) full consecutive terms maybe made after at least a one (1) year absence.

c)
Vacancies occurring otherwise than through the expiration of terms shall be filled for the unexpired terms. Members may be removed by the Board of Island County Commissioners due to inefficiency, neglect of duty or malfeasance in office. The members shall be selected without respect to political affiliations.



C.
Powers and duties:  The major responsibilities of the Commission are as follows:
1.
Act as a resource to landowners and contractors during the pre-development design phase of site planning.
2.
Conduct a review of specific types of land use applications, including making recommendations to the County prior to permit decisions are made.

3.
Provide recommendations to the Planning Department for amendments to the Sub Area Plan and Chapter 17.06 ICC.  The Chair of the Freeland Community Commission shall be invited to attend and participate in the Planning Department’s annual joint meeting with the Board of Island County Commissioners, County Planning Commission, and Hearing Examiner.  The Commission shall formulate any recommendations for amendments to the Freeland Sub Area Plan and/or Chapter 17.06 ICC in advance of the joint meeting.  Recommendations shall be provided in advance of the meeting and presented during the meeting for consideration on the County’s annual review docket.
4.
Review and provide recommendations for all elements of the Freeland Sub Area Plan which includes the Land Use Element, the Capital Facilities Element, the Transportation Element, the Parks and Recreation Element, the Non-Motorized Transportation Element, and the Housing Element.

5.
Provide review and consultation services to the County for public infrastructure plans such as trail corridors, streetscape improvements, gateway improvements, wayfaring signs, landscaping, park acquisition and improvements, on-street parking plans, centralized parking solutions, and utility planning.
D.
Compensation.  All members shall serve without compensation.

E.
Rules and Officers.
1.
The Commission shall hold meetings on the first and third Wednesday’s of each month.  Meetings shall be held in Freeland.

2.
Appointment of officers.  Within the first thirty (30) days of the Commission’s first meeting, the Commission shall appoint a chairperson and vice-chairperson.  Thereafter, every year the Commission shall appoint officers during the month of December.  Officer appointments shall begin on January 1st and expire on December 31st.  The chairperson shall not vote except in the case of a tie.
3.
Creation of rules of procedure.  Within one-hundred and twenty days (120) of the Commission’s first meeting, the Commission shall create rules of procedures and conduct that are consistent with this Chapter.  At a minimum, the rules shall establish voting procedures, agenda and meeting notification protocols, record keeping policies, and the administration of meetings.  Additionally, the Commission shall work with Planning Department to develop procedures that ensure that the Commission can perform its permit review responsibilities within the permit timeframes establishes in Chapter 16.19 ICC.

4.
The rules shall also designate three (3) specific Commission members who are to act as community liaisons.  This designation shall be effective for a one year term that may be renewed without limit.  The primary function of community liaisons is to attend pre-application conferences and provide comments and assistance during the pre-development phases of site planning.  A single community liaison lead shall be assigned to an individual permit application in order to maintain continuity throughout the process.  The rules shall establish how community liaisons will be assigned.
5.
A quorum of the Commission must be present in order to conduct business and vote on agenda items.
F.
Staff Support. Staff assistance shall be provided to the Commission by the Planning Department as may be necessary to aid the Commission in carrying out its duties and responsibilities under this section.  Additional support may be provided from time to time by the Health and Public Works Departments.
G.
Commission Review
1.
Within the Business General and Freeland Village zoning designations all applications for new development or redevelopment that are listed as a Permitted Use shall be processed as a Type I application.  These applications are exempt from full Commission Review, however, a pre-application conference shall be required.  The Planning Department will provide each of the community liaisons with notification of each pre-application conference and a single set of the application materials.  Pre-application meetings will be held in Coupeville and shall be attended by at least one community liaison.
2.
Within the Business General and Freeland Village zoning designations all applications for new development or redevelopment that are listed as a Conditional Use shall be processed as a Type II or Type III application and shall be subject to review and recommendation by the Freeland Community Commission.  Each application shall be scheduled before the Commission for their review, consideration, and recommendation.  Each Commission member shall be provided with a copy of the application materials and shall be responsible for visiting the site prior to the Commission meeting in which the application is on the agenda.  The Commission shall provide the Planning Director (or his/her designee) with their findings of fact and conclusions of law.  Review and issuance of a recommendation shall occur within the permit timeframes established within Chapter 16.19 ICC.
3.
The Planning Director (or his/her designee) shall evaluate the findings of fact and conclusions of law provided by the Commission.  The Planning Director (or his/her designee) shall affirm the decision of the Commission unless the department and/or official find (1) that the decision is an erroneous interpretation of the law after affording deference to the Commission with local expertise, or (2) is a clearly erroneous application of the law to the facts.  After evaluation of the Commission’s findings of fact and conclusions of law the Planning Director (or his/her designee) shall approve, approve with conditions or deny the permit application.  
4.
The Commission shall also review all public infrastructure plans as described in subsection C.5 of this section.  
H.
Exemptions.  The following activities and/or decisions are exempt from Commission review:

1.
Interior remodels.

2.
Exterior replacements or improvements to such structural features as existing roofs, windows, doors, awnings, stairs, foundation replacements, and structural or seismic upgrades.
3.
Additions to structures that do not exceed 25% of the total square footage of the existing structure.

4.
Occupancy permits.

5.
Public infrastructure improvements that are consistent with plans that have already been reviewed by the Commission and adopted/approved by the County.
6.
Tree removal that is listed as an exemption in ICC 17.06.190.###.
7.
Small structures such as new decks, stairways, retaining walls, fences, sheds, and accessibility alterations.

8.
Demolition permits.

9.
Emergency actions.

10.
Shoreline exemptions and shoreline development permits

11.
Temporary use permits

12.
Variance applications for setbacks

13.
Critical area permits

14.
Land division

15.
Code interpretation

16.
Certificates of Zoning Compliance

17.
Clearing and grading activities
